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RETURN WHEN COMPLETED TO THE BUILDING CONTROL DEPARTMENT

Note to Actioning Officers
1. Please complete sections of the form relevant to you.
2. Once completed hand back to the building control dept, or for Engineering Dept, please

leave in your out pigeon hole and we will collect it.
3. As we are on a time-frame set by the Act, please ensure the Building Consent is actioned

and back as soon as possible.
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